Event Reservation Manual

1. registration for various event reservations

(1) Access the reservation request page for various events, select the date and time of the
event, and enter the necessary information.
After confirming the information entered, click the "35{5" button.

*Please be careful not to make a mistake in your student ID number.

*This registration has not yet been completed.
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(2) You will receive a tentative reservation e-mail to your DC Mail (student ID number
address) and click the URL for main registration.

*The URL for this registration is valid for one hour.
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(3) This registration is completed. You will receive an e-mail confirming completion of this

registration.



2.Cancellation of Reservation

[Up to the day before]

Click on the cancellation URL in the registration completion e-mail.
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[On the day of the event]

Please contact the Center for Career Support by phone.

022-795-4705 (weekdays 8:30-17:15)

3. precautions

If you miss your appointment time without prior notice, we may stop accepting your next and

subsequent appointments for a certain period of time. Please contact the Center for Career

Support in advance if you are running late or need to cancel.

[ Contact Information)
Education and Student Support Department
Career Support Office, Employment Section
TEL 022-795-7770 (weekdays 8:30-17:15)



